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How Documents Library can help your company? QW Coarg™ T

Awery Documents Library allows automating processes related to the documents circulation, revisions control,
managing documents approval, producing status reports, sending reminders and notifications.
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Store and control distribution of:
» Safety forms and bulletins,
> Security alerts,
> Operations & aircraft manuals, procedures,
> Notices from corresponding departments,
> Maintenance and engineering documents,

) Aircraft and company certificates, etc.



HOW IT WORKS
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Document Awery Assign distribution list Users notification Users acknowledgement Report on document
(or new Document revision) Documents Library distribution status
which needs to be distributed Processing Acceptance



What benefits you will get (W CERREETS

A unified and easy
management
database for
documents storing

and distribution
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Covering compliance
requirements for
documents
distribution within the

aviation company
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Transparent Bank-grade security Mobile apps Multi-language
document flow of documents with for Android support
within the company advanced access and |O

policies
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Key features @ DOCUNENTS
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Common Documents Creating a framework Document classifications Handy distribution lists Tools for document

format supported for documents their by categories, authors, based on departments access management,

(pdf, word, excel, etc.) revisions storage and storage places, etc. and positions ature status control

distribution among the

concerned Persons Q :



Easy start of using Q) ESARET

Only [1 hour} Is needed to start using AWZRY | I R T C R -
your own documents distribution system

Bl Departments
Create users accounts

[z Positions
Add De pa rtments < Groups ID  LOGIN NAME  EMAIL POSITION GROUP  LASTLOGIN
@ Locations
s 9 @ Aircraft Operator  Main User  denniivanenko@gmail.com  Cabin Crew admin 18 Dec 2018 09:08
. Add Positions B Document types
8 @ Source Source Lib  vitaly@awery.aero Senior IT Administrator ~ admin 15 Dec 2018 19:48

. Add Users Groups if they are needed
. Add additional locations (branches, agents)
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. Correct Document Types if it is needed



User-friendly (5)-steps New document creation
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DOCUMENT REVISION FILES ASSIGN

NEW DOCUMENT

TITLE

NOTES (optional field)

DESCRIPTION (optional field)
\ Write document notes here

W

e document description here

NUMBER TYPE DEVELOPER USER
Number v

DEVELOPER DEPARTMENT STATUS AUTO ACTIVE STATUS
Default Department v O Yes @ No

DOCUMENT REVISION FILES ASSIGN

NEW DOCUMENT

Drag & Drop files here
or

A Upload files

< Back Next >

()

CONFIRM

X

CONFIRM

X

e—0 o

DOCUMENT REVISION FILES ASSIGN

NEW DOCUMENT

REVISION NOTES (optional field)

Write revision notes here

DATE READ UP REVIEW DATE
v - -
LOCATION ACTION
- Open () Download
< Back Next >

DOCUMENT REVISION FILES ASSIGN
NEW DOCUMENT
DEPARTMENTS & POSITIONS USERS
Search Search
Default Department Greg
New department 1 [J Penelope
New position
(J Manager
[J Accountant
[J Accounting department
AUDITORS
Admin T
< Back Next >

CONFIRM

X

NOTIFICATION DATE

v

[J Accept/receive

()

CONFIRM

X

- Auditor Default v

-+ Auditor Default v

DOCUMENTS

LIBRARY

DOCUMENT REVISION FILES ASSIGN CONFIRM
NEW DOCUMENT X
Title: Total Awery Aviation Solutions report for 2017
Description: Final variant of the Awery Aviation Solutions document
Note: Final
DOCUMENT REVISION 1 FILES ASSIGN
Number: Notes: Lorem ipsum.txt Departments:
4 It's ok ¥ 0.001 mb Default Department
Type: Date: Additional notes.docx Positions:
Default 2017-11-26 ¥ 14mb Manager
Developer user: Read up: Users:
Admin 2017-11-29 Admin
Developer department: Review date: Auditors:
Default 2017-11-29 Test
Status: Notification date:
Draft 2017-12-01
Auto active status: (3 Location:

Default Location

Open:
Download: 3
Accept/receive: 3

Default distribution:
Other

< Back



‘W DOCUMENTS
@ LIBRARY

After logged in, a user can see a list of documents After the document needed for approval was opened,
the user has access and notifications about new a user can download the document, accept it or leave comments
documents which required approval or other actions
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AW= % p— DOCUMENTS
.’.'.\’V.'.?..\: @1 ® EN- %&ENENT ................ Crefite 22456647 00 /306123 188 - Poidiius - o e

DOCUMENT INFO
Document description and notes

DOCUMENT NUMBER: 1
SAFETY FORMS EDITIONNUMBER: 1
e NUMBER ED/REV. DEVELOPER DEPARTM... STATUS DATE REVIEWDATE  ACT. EDITION DATE: 18 Dec 2018
NEXT EDITION REVIEW: 18 Dec 2019
p

@ All types
Safety Form:

Notice from Crew ..
Sample Document for Trial Install 001 1 Safety ACTIVE 0SNov2018  31Dec2029 B i@

TYPE: Notic
Crew Training
Main User
NOTICE FROM CREW TRAINING omon o
TITLE NUMBER ED/REV. DEVELOPER DEPARTM... STATUS DATE REVIEW DATE ACT. Operations
Flight Crew training manual 1 11 Flight Operations ACTIVE 18 Dec 2018 18 Dec 2019 =i@
REVISION
#1 DATE: 18 Dec 2018 NEED ACTION: Open; Download; Accept:
READ UP: 18 Jan 2019 DISTRIBUTION:
REVIEW DATE: 18 Dec 2019 LOCATION:
Flight Crew training manual.pdf
FILES P

‘ v |, Denis Ivanenko accept reading this document

DOCUMENT COMMENTS

Denis Ivanenko ]

18 Dec 2018 09:32

Discussion ks needed



Tracking & reporting Q) GRS

In the documents list you can see a document approval process in a real time As well as get formal report

AWERY g [ = oo - ) DoSHET

it Create All documents Documents Configuration - Main ~ A / \/ . DOCUMENTS
: 5 /\\ LIBRARY
el SR A COMPANY MAKING EVERYTHING
All authors All statuses - i All departments - §§ All positions -
New test manual
. All types
Default type SAFE I I FORMS Document #12 Document type Revision #10 Date Read up Review date
Onitions bl TITLE NUMBER ED/REV. DEVELOPER DEPARTM... STATUS DATE REVIEW DATE ACT.  READ/TOTAL Manualfor testing  Company Manuals 10Dec2018  10Jan2019  10Dec2019
erat Wwa

Maintenance and E... Sample Document for Trial Install 001 1 Safety ACTIVE 05Nov 2018  31Dec2029 B i@ 1/3 User Position Opened  Downloaded A d
COIT]NI]Y Manuals ® Denis Ivanenko Sales: Head of Sales 10 Dec 2018 13:21 10 Dec 2018 13:23 10 Dec 2018 13:54
Safety Forms NOTICE FROM CREW TRAINING
Notice from Flight ... TITLE NUMBER ED/REV.  DEVELOPER DEPARTM... STATUS DATE REVIEW DATE ACT.  READ/TOTAL Generated: 10 Dec 2018 14:37 V/ Everything is OK
Seoace from Crew - Flight Crew training manual 1 /1 Flight Operations ACTIVE 18Dec 2018 18Dec2019 B i@ 0/2

Notice from Groun...
Quality and Safety ...
Internal Procedures
External Procedures
Alrcraft Manuals
Alrcraft Supplemen...
Adrcraft Certificate
Company Certifica...
Flight Procedures
lechnical Reliabilit...
Security Alert / Bul...
Post Holder Appro...

Review and Feedb...



10S and Android mobile applications [ DISARYENTS

Functionality

> View list of all documents which user have access to » Download and accept documents and revisions
» Push notifications on documents and revision upload > View and submit comments to the document
> View list of documents which needs action by user > View and submit comments to the document

il SkyNet = 9:41A £100% (- il SkyNet = 9:41AM £100% il SkyNet = 9:41 AM %1007 (-
A NAT o A NAC
4 AN I\:],., < < Notifications a AN I\E/l't S & Notification doc. Overlap & Notification doc. Overlap sc.. & User Profile
scrolling view with
Q Search Final Test document for the another type AppBarLayout v MORE REVISIONS

Vladimir 14 Dec 2018

No. Revision Date NUMBER EDITION
AIRCRAFT MANUALS 27 12 09 Aug 2018 45877 2222 ATTACHMENTS
Notification doc Ile:.t"t\%‘l bec 2018 EDITION DATE  NEXT EDITION REVIEW D -
adimir ec . . oc.p 5
No. Revision Date Safety engineering 230ct2018 24 0ct2018 Pokutius
27 12 09 Aug 2018 ) No. Revision Date C rtment. Senior
Need to review 5 8 2 Aug 2018 TYPE « Aircraft b-747.png
Vladimir 14 Dec 2018 Default type
OPERATIONS MANUAL
AUTHOR ENGLISH
Test document for the another type Maria Hartman, Director COMMENTS + ADD COMMENT
No. Revision Date NOTES Ready Password
15 8 2 Aug 2018 Tousled food truck polaroid, salvia bespoke Katin 15:0202112008 e
small batch Pinterest Marfa. Fingerstache Fivi
X X authentic craft beer 1Xing e
Safety engineering Michael 12:4502.11.2018 Ol’)puvéc
No. Revision Date REVISION Task
15 8 2 Aug 2018 Nadim Manager 10:1202.11.2018 e
#85767 Pokutius

HEADER READ UP

22 Nov 2018 23 Nov 2018
- ACCEPT READING ;
P E ] P -} | scoepraeone |

Need Action All Docs Need Audit Need Action All Docs Need Audit NEED ACTION ouranos@OI'mp-org



So let's launch your own documents distribution system

0 2, 3 >

Fill the request form on the Add as many users as you need, add or Make your first document and
product web-page and get delete departments and positions, create run a new level in documents
your 15 days Free Trial. general groups, locations, document types. distribution and control.

Have some questions or additional information is needed?
DOCU M ENTS i ! i GET FREE 15-DAY TRIAL NOW
L IBRARY Look in Awery Documentation help.awery.com

Contact with our sales team sales@awery.aero




